

Recruiting a new PSO
Please see links attached which will help you as you recruit a new PSO.  
Further documents are available on the website for you to adapt/use.
You will need to complete all of the steps below.

Safer Recruitment Training
We would ask that all who are involved in this recruitment to complete the ‘Safer Recruitment and People Management’ training before embarking on this process.
This training can be found here – https://safeguardingtraining.cofeportal.org/  

Please find a link below to the SRPM FAQ page - this contains the most frequently asked questions about recruitment so this may be helpful if you have any initial questions, but please do reach out if you need help.
Safer Recruitment and People Management FAQs | The Church of England

 Safer Recruitment Process
 In short, the recruitment steps should be –
1. Determine who is responsible for the appointment
1. Create a job description/person specification 
1. Advertise the role (this will not be needed if you have already chosen a candidate)
1. Application forms to be completed by candidate(s)
1. Interview shortlisted candidate(s)
1. Collect reference for candidate that is selected 
1. Send an email dbs@coventry.anglican.org to request a DBS check for the PSO.
1. Provide a volunteer agreement and appointment letter from the PCC
1. Please inform the safeguarding administrator of the date when the new appointment was approved by the PCC and the team will then be in touch to arrange an induction and organise safeguarding training (karen.wright@coventry.anglican.org)

Please do get in touch if you have any questions about this process or the safer recruitment and people management training.
Please find further links below which may be helpful to you.
Information and welcome pack
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