TEMPLATE INTERVIEW QUESTION SHEET	Comment by Simone Smith: You can use this as a template for any interview questions you wish to ask. Normally 10-15 questions will take around an hour for the candidate to answer well. You should focus the interview questions on how the candidate meets the person specification as that will give you some structure. For example if the person specification says that the person needs to be good at "meeting multiple priorities" you can ask them for an example from their past employment on how they do this in practice and look to obtain information about strategies for time planning and staying calm under pressure etc. Please go through the "How to Recruit lawfully" guide which gives you all the law information you will need as well as practical guidance from writing the advert to interviewing

	Candidates Name:______________________________________		Interviewers Initials:  _________
                                   

	NO
	QUESTION
	NOTES
	SCORE	Comment by Simone Smith: There is an interview scoring guide in the recruitment section, which will give you parameters on how to score each question
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	16.
	Do you have any questions for us?


Explain to the candidate the next steps in the recruitment process and when you will get back to them







	
	







Total Score _________________________


After the interview please discuss the following and write notes about your conclusion over whether the candidate is appointable

	Competency - technical and experiential competence in what you need them to do. (This is the overall competency assessed from the above)

	

	Chemistry - the chemistry to work well and fit in with the rest of the team. (This is not just about being “like” other team members, but about being complimentary in terms of what the candidate can bring to the team)

	

	Culture - the ability to fit well within the organisation; an understanding of the mission and core values, including the desire to live them out at work

	

	
Is candidate to be offered the role? If not, then please explain why for feedback purposes:












